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A quick reset

Write down what is taking up space in your mind. Choose what matters this week rather than solving

everything at once.

My three priorities

Which three things deserve my attention? What can wait?

A gentle routine map

Morning | Midday | Evening: one helpful practice for each
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Reduce a decision

What can I prepare, repeat, delegate, or remove this week?

Plan for a difficult day

When my schedule changes, my smallest helpful next step will be ____.

My weekly review

What helped? What felt too complicated? What do I want to try next?


